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O 3ammTe NepCcoHANbLHBIX JaHHBIX paboTHNKOB
Cankr-Ilerep0ypreKoro rocy1aperseHHuoro 610/5KETHOTO YUPEKAEH IS 3APABOOXPAHCHI
«IIpoTuBoTyGepKy.1e3HbIil IHCIANCED Ne 2»

(CII6 I'BY3 1T Ne 2»)

1. OO0mme nonoReHus

1.1. Hacrosiumm [lonorkeHueM — OMpeienseTes MOPSUIOK  110J1yHEHHUA, 00paboTKu,
XpaHeHHs, nepeain u 11060T0 APYroro MCrob30BaHKs NEPCOHABHLIX AaHHbIX paOOTHHKA, &
TaK)Ke BEAGHHMs €ro JIMUHOro Jeia B COOTBETCTBHH C TPYAOBBIM 3aKOHOIATE]ILCTBOM
Poccuiickoit Denepallnu.

1.2. Hactosimee [Ilonoxenue pa3paboTaHo B COOTBETCTBUM € Konctutyuueit PO,
TpynoBbIM  KOJIEKCOM Pd. [lepeunem  CBeAeHHI KOH(UAEHLMAIBHOTO  XapaKTepd,
YTBEPIKACHHBIM Y Ka30M [Ipesunenta PO ot 06.03.97 Ne 188 u HHLIMH HOPMATHBHBIMHA AKTAMH.

13. B wnacrosimieM [lonoxenuu OyayT HCTIONB30BATLCS  CJeaytolme TepMHUHBL  H
omnpeieseHns:

PaGOTHHK — PU3HUECKOE JIULO, COCTOALIEE B TPYAOBBIX OTHOLLIEHMSIX ¢ padoTOAATEIEM.

IMepconanbhble AaHHbIE pAdOTHHKA — urpopmartsi, HeoOXouMas paboToaaTe/io B CBI3H
C TPYJOBBIMM OTHOLICHHAMH M KaCAIOLIAACA KOHKpeTHOro paboTHUKA (CBEACHH:A O (axTax,
COOBITHSIX 1 00CTOSITEIbCTBAX YACTHOM JKH3HH)

OG6paGoTKa ~ MEPCOHANBHBIX  JIAHHDIX paGoTHHKa ~ —  TOJYy'CHHE, XpaHeHHe,
KOMGHHHPOBaHHKE, Iepeiada WiIH Jo00e Apyroe MCIIOJIb30BAHHE TEPCOHANBHBIX JIaHHBIX
paboTHHKA.

3aiura mepCcoHalIbHbIX JaHHBIX pa60THm<a — J1eATeJIBHOCTb ynpaBOMO‘KTHHle JIMIL 110
obecreueHnio ¢ TIOMOIIBIO JIOKATLHOIO PEry/upoBaHus nopaika 00pabOTKH MePCOHATBHBIX
NAHHBIX M OPraHu3alHOHHO-TEXHHYECKMX — MEp KoH(HIeHIHATIEHOCTH uHdopmanuu 0
KOHKPETHOM pa6OTHHK€, HO."IylleHHOﬁ pa60ToI1aTeneM B CBSI3H C TPYAOBBIMH OTHOLICHHAMH.

Kon¢uaeHunanbuas uHopMalus — 510 nHpopmaums (B AOKYMEHTHPOBAHHOM  HIH
37eKTPOHHOM BHJE), 0CTYIl K KOTOPOH OrPaHHYMBACTCA B COOTBETCTRIN € 3aKOHO/IATENILCTBOM
PO.

2. Co6op, 00paboTKA N 32MUTA MEPCOHATLHBIX TAHHLIX padoTHHKA
2.1. TlepcoHaibHble AaHHbIE padOTHUKA OTHOCATCA K KOH(]szel—quaﬂLHoﬁ MH(bopMauHM,
TO €CTh MOPAAOK paboThl ¢ HUMM periaMeHTHPOBAH JeHCTBYIOIMM 3aKOHOAATEBCTBOM PP 1
OCYLIECTBAACTCA ¢ COOIOJIEHHEM CTPOro  OMNpPE/IC/ICHHBIX Mpasuil H yenosuit.  Jlanubrie
TpeboBanus ycTaHOBJeHbl CT.86 TpynoBoro Koackca PO u He MOMICKAT H3IMEHCHHIO,
UCKITIOYEHUTO, TAK KaK sSIBJIAIOTCA 00s3aTeIbHBIMH U1 CTOPOH TPYA0BOrO OTHOLUICHHS.




2.2, B uensx obecrieyenng IpaB u cBoGox uenoseka y 'Paknannna pabotonarens u ero
pencrasurenn mpy 00paborke MIEPCOHANBHBIX aHypIX paboTHHKa 06g3anK coOumonars
CIenyomue odume TpeGopanus:

2.2.1.  O6pa6orka H€PCOHANBHBIX  gaHypIx paboTHuka  MmosKeT OCYIIECTBASATHLCH
HCKIIIOYHUTENBHO B 1esgy obecrieyeHus coboxenus 3aKOHOB M HHBIX HOPMATHBHBIX [IPABOBLIX
dKTOB, CONEHCTBHS paGoTHMKaM B TPYNoycTpoiicTse, 06yueHun u [IPOABHIKEHHH 110 CcityskGe,
obecrieyenus JTHYHOH  6e3omacHocTn paboTHHKOR, KOHTpOns  KonuyecTBa W kayeerma
BBRIMIOJIHACMOH paboTel 1 obecrieuenns COXPAHHOCTH MMYIecTBa paboronatens, pabotHuka u
TPETbHX JIHLL;

2.2.2. Tpu onpenenenny o0bema 1 comepranmus oOpabatbiBaemplx MIEPCOHANBHEIX MaHHpIX
paboThHuka paGoronatens AOJKEH  pyKOBOACTBOBATHCS Koncturyunein P, Tpynorem
KonekcoM PD u unpivp (benepanbupvy 3aKOHaMMU;

2.2.3. Bee NMEpCOHanbHble NaHHBle paGoTHMKA CICAYeT monyyath anuno y paboTHuka.
Ecnn nepconanpipie AQHHBIC pabOTHHKA BO3MOIKHO MOJIYMHTD TONLKO y TpeTheii CTOPOHBI, TO
PabOTHUK No/mKeH GbiTh YBEIOMIICH 00 3TOM 3apamee u or HEro N0/KHO ObITh mosyueno
MTHCbMEHHOE cornacue. PaGoronarens, AOJDKEH COOOLINTL paGoTHHKy o LeJIsX, npeanonaraeMprx
HCTOYHMKAX H  crmocofax [IOJIYYEHHSI  nepcoHanbHbIx AQHHDIX,  XapakTepe mnoamexarix
MOJIYUCHUIO MepCOHANBHBIX NaHHLIX (Hanpumep, opopmienne 3alpoca Ha npexnee wmecto
paboTeI paGoruuka HCTIAX BBISCHEHHS ero NPO(ECCHOHATBHEIX KauecTs; 3anpoca B yyeGHoe
3aBEACHHE O MOMTHHHOCTH AOKymenTa o0 obpasoBanuu u T.IL) H TOCHencTBHSIX OTKa3za
paboTHuka narts [TMCBMEHHOE coracue Ha ux noJjiyyeHue;

2.2.4. Pabotomatens e MMECT MpaBa nonyvarp p oOpabarsiBath ICPCOHANIBHBIC JIaHHBle
pabotHuka o ero MOJIMTHYECKUX, PETHIHOSHBIX H HHpIX YOeKIeHUIX H wacTHOI] KH3HK. B
CILyHasX HEMOCPENCTBEHHO CBA3AHHDIX ¢ BOTPOCAMH TPy I0BBIX OTHOLIEHUIT. B COOTBETCTBHH €O
cTatbeit 24 Koneruryuuu P paboronarens Bmpape MoJyHath M 06pabaTeiBaTe ganHLie o
1aCTHOH JKH3HH PaGOTHHKA TOIBKO ¢ ero [TACEMEHHOTO coracus;

2.2.5. PaGoronarens e HMEECT npasa nojyyars u oOpabareiBare [ICPCOHANIbHBIE JaHHBIE
pabotauka o ero WICHCTBE B  0OOIIECTBEHHBIX OOBENMHEHUAX WM ero npodcor3Hoil
ACATCIILHOCTH, 38 HCKITIOYeHHeM CIY9acB, MpeayCcMOTpeHHbBIX (benepanbHbim 3aKOHOM;

2.2.6. Tlpu npunstun PeIIeHNH, 3aTparuBaroumx HHTEPECHI paboTHuKa, paGoTonarens we
HMEET IpaBa OCHOBBIBATLCS HAa NICPCOHANBHBIX JAHHbIX pabotHuKa, noayuenmpix AIEKTPOHHO
HJIK B pe3ynbTaTe ux dBTOMAaTH3UPOBAHHON 06paboTKH.

2.3. Tlpu MOCTynIeHnH Ha paGoTy paGoTHUK [IpenocTaBsieT nepcoHabHple JlaHHEBIE O cebe
B I0OKYMCHTHPOBaHHOM (hopme. A HMEHHO:

® TacmopT WM UHOM KOKyMeHT, YAOCTOBCPAIONINI THUHOCTE:

® TPYHOOBYIO KHMXKY., 3a uCKTioueHmen CAy4aes, Korga TpynoBoii J0roBOp
SAKII0YACTCsl  BNEpBble iy paboTHuk mocTynaer ua pabory Ha ycnosusx
COBMECTHTEIILCTBA;

¢ CTpaxoBO€ CBHAETEILCTRO FOCYIapCTBEHHOrO NeHCHOHHOIO CTPaxoBaHHsI;

® OKYMCHTLI BOMHCKOrO yuyeta — AL BOCHHOOOSI3aHHBIX M jiuy, HOUIeIKaLIIX
IPU3LIBY HA BOEHHYIO ciykOy;

® JIOKYMEHT 00 oOpazoBanuu, o KBATHpHKALHK miin natnuuy CHCUHAIILHBIX 3HAHU
IPM - moctyniennn ma paGory, TPEOYIOILYIO  CHielHaTbHBIX 3HAHUH W
CICHHATIBHOM MOArOTOBKY:

® MCIMLKMHCKOE 3aKIIOYEHHE, B CBSI3H ¢ BPCAHBIMH M ONACHBLIMH YCI0BHAMH Tpyaa.

2.4 3anpemaercs TpebOBATh OT mHIa, HOCTYnAoWwEro 1a paGoTy, A0KYMEHTb! OMHMO
IpEAYCMOTPeHHBIX Tpynospim Koaekcom P®D, uupmvy (benepanbHbIMU 3aKOHAMH, yKazaMu
[Ipesnnenta PO y focTanosnenusmu Ilpasurenserpa PO,

2.5 Tlpu sakmovenunu TPYAOBOro N0TOBOpa M B Xoe TPYZIOBOH AEATENBLHOCTH MOjKeT
BOSHUKHYTE HEOOXOAUMOCTD B HPCLOCTABICHUHU PabOTHHKOM AOKYMEHTOB:

® 0 BO3pacTe aereii:
®* 0 0epemeHHOCTH KCHIUHHBI,



® 00 MHBanMIHOCTH;

® 0 JI0OHOPCTBE;

® 0 COCTaBe CeMbH:

® 0 Z0xXozne ¢ mpenbiayLIero Mecra padoThl;

® (0] HCOGXOLIHMOCTH Y¥Xona 3a 60.IH>HLIM YJIEHOM CEeMBbH;
® JIHYHBIN aapec /eKTpoHHO MOYTEI;

® JIMYHBI HOMep Tenedona;

2.6. Iocie Toro, kak Oyzet npuusTo pewenue o fIpHEME paboTHHKA Ha paboTy, a Takske
BNIOCICACTBHH B mpouecce TPYNOBOH  NEATENbHOCTH K HNOKYMEHTaM,  conepikaimm
[I€pCOHANbHBIE NaHHble paBOTHHKA, TaksKe OyayT otHOCHTBCS:

® TPYZAOBOIi IOTOBOp U nmpuKas o lipueme Ha paboTy;

® TPUKAa3bl O NOOLIPEHHsX U B3bICKAHHSX

* [pHKa3el 00 H3MEHEHUH YCiIoBHif TPYZIOBOrO 10r0Bopa;

® Kapro4ka yHHQUUMPOBAHHOI bopmer  T-2. YTBCPIKACHHAS I1OCTAHOBJIEHHEM
Fockomerara Poccun ot 05.0] 04 No 1;

® JIpyrue JIOKYMEHTBI.

2.7. Ecin nepconanbusie AaHHbIe pabOTHHKA BO3MOIKHO TOJIY9UTE TOJIBKO y TpeTheH
CTOPOHBL, TO paGOTHHK J0JI)KEH ObITE YBCIIOMIIEH 00 3TOM He MeHee yem 33 TPpH pabouux JHS u
OT HETO NOJKHO GBITH MOJYYEHO MUChMeHHOoe corinacue (1160 nUCbMEHHBIH 0TKa3), KOTopoe
PabOTHHK NOJKeH naTh B Teuenue MATH pabovuX AHel ¢ MOMenTa noJyueHus ot paboronare)is
COOTBETCTBYIOIIETO YBEIOMIICHHS.

B nucemennom ysenomenuy paboTonarens 10mKeH NoOCTaBUTE PabOTHHKA B H3BECTHOCTS
O TOCTCACTBUSAX OTKA3a B fave UM COracHs Ha HONYICHIE NePCOHANBHBIX JaHHBIX, BKITIOYAS
OTKa3 B ipreme Ha padory.

2.8. Jluua, HOJIy4aloline nepcoHalbHble qaHHble paboTHuKka, 06s3aHbI co0moaaTh pesknm
CEKPETHOCTH (KOH(bI/IIIeHHPIa.HBHOCTH). Hannoe nonoxenne pe pacnpocrtpansercs Ha oGmen
HCPCOHATIBHBIMH IAHHBIMU PaGOTHHKOB B HOPANKE, YCTAHOBIEHHOM (hestepasibHbivy 3aKOHAMH.

2.9. 3amura nepconanbupix JAHHBIX pabOTHHKA OT HCTIPABOMEPHOIO UX MCHOIB30BAHMS
HIH yTpaTel pojkHa ObITh OGecreuens paboTonarenem 3a cuer ero CPEeICTB B nopsixe.
yeranosnennom TpynoBeiv koaekcom P, HHBIMH (hpenepanbHbIMH 3aK0HaMM.

2.10. Pabotuuxu u ux MIPCACTABUTCIN I0JKHBI ObITE 03HAKOMIICHE] MO/l paciuCKy ¢
AOKYMCHTAMH OPraHM3alMK, YCTAHABIHBAIOLIMM K HOPALOK 00pabOTKN NEPCOHANBHBIX NaHHBIX

AQHHOrO NpaBa, TO B ITOH YacTH TPYZIOBOH 10roBop Gy et cuntarses HEACHCTBUTEIILHBIM.
2.12.PaGoronateny, PabOTHUKH W MX MPEACTABUTENIN 1OJIKHBI COBMECTHO BBIPadOTATE
MEPbI 3aILHTBI IEPCOHABHBIX AAHHbBIX pPabOTHHKOB.

3. Xpanenue nepconaibnpix AAHHBIX paboTHHKA

3.1. Csemenust o paboTHHKAX oOpranusanmu XPaHATCS Ha OyMaXKHBIX HOCHTENsIX B
OMeIIeHnn Kanuenspun. Jus storo HCTIONB3YIOTCS CreLnansho 060pynoBatHpie mwKapbl 1
CeH(]bI, KOTOpBIE sanmvpatores.  Ceeflenns o paGoTHHKAX pacronaraiorcs B andaruTHOM
nopsinke. Kimiou ot ceita, KOTOpOM XpaHATCsi CBeAcHHA o paboTHHKax JHcnaHcepa,
HAXOMUTCS y cnenuanncTa no Kallpam, a npu ero orcyrcTuy Y TIaBHOro Bpauva. Jluunele jeja
YBOJICHHbBIX PaDOTHUKOB XpAHSTCS B KaHLEMApHH B an)aBUTHOM nopsiike.

3.2. KoHKpeTHble 06s3aHHOCTH 10 XpaHEHHIO JMYHEIX J1en paGoTHHKOB. 3aI10JIHeHHUIO,
XPAHCHHUIO M BBIIAYe TPYJOBBIX KHHKEK (1y6mukatoB Tpynosbix KHHIKCK). MHBIX JIOKYMEHTOR.
OTPAKAIOLINX MePCOHANBHDIE JaHHbBIE PaOOTHHKOB, BO3/IAraloTes Ha crennaniera o Kajapam u
3aKpCIISIIOTCS B TPYIOBOM /IOTOBOPE, 3aK/II04aeMON ¢ HUM 1 B JIOJDKHOCTHOH HHCTPYKLHH,




3.3. B otHOmenuu HEKOTOPBIX IOKYMEHTOB JCHCTBYIOILNM 3aKOHOIATENLCTROM PP MOTyT
OBITb  YCTAHOBIIEHBI  HHBIE TpeOOBaHUS  XpaHeHHs, uem MPEAYCMOTPEHO  HACTOSILLIMM
[lonoxennem. B Ttakux ciayuasx CJICLYeT pYKOBOJACTBOBATLCSA MPABMJIAMM, YCTAHOBJEHHBIMH
COOTBETCTBYIOILHUM HOPMATHBHBIM AKTOM.

3.4. Ceenmenus o paGoTHHKax AMCIIAHCEPA MOTYT TaKiKe XPaHHTBCS Ha SEKTPOHHbBIX
HOCHTEJISIX, JOCTYN K KOTOPBIM OrpaHHyeH naponem. PaGoronarens obecrieunpaer 3aIuCh,
CHCTCMATH3ALHIO, HAKOILICHHE, XPAaHEHHe, YTOUHeHHe (o0HOBIICHHE, H3MEHEHME), U3BIeUCH e
[ICPCOHANBHBIX ~ MAHHBIX, HAXOMSIIMXCS Ha TeppuTOpHn  Poccuiickoit  Menmepauun, 3a
HCKIIIOYCHHEM CITy4aeB, MPelyCMOTPEHHBIX 3aKOHOM:

3.4.1. Csenmenns o poxomax pabOTHHKOB JAUCTIAHCEpA  XpaHATCS B TOMELICHUU
OyXrantepuu, uMeromnmm OTPaHMUEHHBIH JI0CTYM., Ha GymMaKHBbIX HOCHTEISX U Ha NCKTPOHHBIX
HOCHTEJIAX, 10CTYIN K KOTOPBIM JIONOJIHHTE/BHO OrpaHnyen rnapoJiem.

3.5. PaGoronarens o6ecneunpaet OTPaHUYCHHE J0CTYMA K MepPCOHANBHBIM JaHHBIM
PaOOTHHKOB JTMIAM. He YIOJHOMOUYEHHBIM 3aKOHOM 6o paGotoiarenem Juis MOJTy4YeHust
COOTBETCTBYIOLUMX CBEJICHMUIA.

3.6. JlocTyn K MepcoHAIBHBIM JaHHLIM paboTHHKOB (€3 creunansHoro pasperienmus
UMEIOT PabOTHHKH, 3aHMMAIOLHE B OPraHH3aLlHIl CIENYIOUIHE A0JKHOCTH

® [JIaBHBIN Bpay

® CHEUHATUCT [0 Kaapam

® raaBHbIN Oyxrajarep

e Oyxranrtep

®  5KOHOMHCT

¢ TJIaBHAsg MEAMUMHCKas cecTpa

® 3ABENYIOUIHE CTPYKTYPHBIMH NOAPA3JAECHHSIMH — B OTHOLIEHUH MepCoOHaNbHBIX
JAaHHBIX  pabOTHHKOB,  YMCAAWMXCA B COOTBCTCTBYIOUIUX  CTPYKTYPHbIX
NoApas/ie/ICHHUsIX.

3.7. Tlpn nojyueHMH CBeneHMI, COCTABJIAIOUIMX MEPCOHAJIbHBIE JaHHble pPaOOTHHKA,
YKa3aHHbIC JTULA J0KHBI UMETh TPABO MOJIYUYATh TOIBLKO Te [epCOHaNbHbIC AaHHbIe pabOTHHKA,
KOTOPBIE HEOOXOMUMBI /11l BBIMOIHEHHS KOHKPETHBIX GyHKkLmii, 3ananmii.

4. [lepenaua nepconanbHBIX JAHHBIX padoTHHKA

4.1. [pu nepenaue nepcoHaTBHBIX JAHHBIX padotHHKa paGoTonaTeNb 10MKeH COBII0IATE
cieaytomue TpedoBaHus;

4.1.1. He cooGware mnepconanbubie nanmbie paboTHUKA TpeThell cTopoHe Ge3
THCBMCHHOTO corniacust pabOTHHMKA, 33 HCKIIOUCHHEeM C/lydaeB, Koraa 310 HeoOX0AUMO B LIE/sNX
NPEAYNPEXKACHUS YIPO3bl KU3HH M 300POBBIO pabOTHHKA, & TaKiKe B CiryqasX, YCTaHOBJICHHBIX
denepansuevM  3aKoHOM (HanpuMep, HeCYacTHBIH Cllyyali Ha MPOMU3BOJCTBE 0OA3BIBACT
paboronarens  npu  HeOGXOAMMOCTH  JOCTABUTE NOCTPanaBLICTO B yypek/IeHHe
3ApaBOOXPAHCHHS, HEMEUICHHO POMH(OPMHPOBATE POACTBEHHHKOB NIOCTPANaBIIEro. a TaKie
HanpaBuTb COOOLUEHUE B OPraHbl U OpraHusaumu, onpeneneHusle Tpy10BbM Kogekcom Pd (cT.
228 TK P®), unpivu denepanbupinvu 3aKOHAMM: O CllydasX OCTpOro OTpaBieHus paboToxaTe b
COOOMLIAET B COOTBETCTBYIOLHIT Opran CaHMTapHO-3MHAEMHOIOIHUECKOTO HAI30pa).

Yuureisas, uro Tpymosoii kogekc P he ONPENENIAeT KPHTEPHH  CHTYaLMii,
MPEACTABIAIOWMX  YTPO3Y IKH3HH MJIM  3J0POBLIO  pabOTHHKA, paboTonaresnb B Kauaom
KOHKPETHOM CTyqae JelaeT caMOCTOSTENbHYIO OUEHKY Cephe3HOCTH, HEMHHYEMOCTH CTENEHH
TaKoi yrposbl. Eciu ke nuno, ofpatusiieecs ¢ 3alpoCOM. He YHOIHOMOYEHO (eaepasibHbIM
3aKOHOM Ha MOJIyYEHHE MEPCOHANBHBIX IAHHBIX paGoTHHKA, THGO OTCYTCTBYCT IMHCbMEHHOE
cornacue pabOTHMKA Ha MpeOCTaBJICHHE ero MEPCOHATILHBIX CBEACHHH, THOO MO0 MHEHHIO
pabotonatens, orcyrcrByer Yrpo3a KU3HH WM 310pOBbl pab0THHMKa, paboTonateNls o0s3aH
OTKA3ATL B TIPEAOCTABACHHH NMEPCOHAIBHBIX AaHHBIX LY. JIHILy. oOpaTuBIEMYCS € 3ampocom,
BPIAACTCI MUCHbMEHHOE YBEAOMIIEHHE 00 OTKa3e B MPe/I0CTABIEHUH TePCOHATBHBIX JIAHHBIX




4.1.2. He cooGiarp [IEPCOHANIbHBIE ManHkle paboTtuuka B KOMMEpUecKuX Hensx 6e3 ero

4.1.3. Hpexynpeure JIMIL, MOJyYaronmy [ICpCOHAIbHbIC JaHHBIe paboTHiKka, o tom, yro
9TH NaHHBIE MOTYT GpITh HCIIOIB30BaHBl NHINE B UCJIAX, 11 KOTOpBIX OHu COO0MIEHE], 1
TpebOBATh OT 3THX i1 MMOATBEPXKACHHUS TOrO, yTO HT0 pasuI0 co0moneHo:

4.1.4. Ocymectrmnsts fI€penavy nepcoHanbHbIX gapHpx paboTHuka B npenenax oxHoro
paboronarens s COOTBCTCTBUH C HACTOSII{HM [lonosxkenuen.

4.1.5. Pasperuuts AOCTYIl K NepCOHANBHBIM JaHHBIM PabOTHHKOB TonbKO ClelHaTBEHO
yHOHHOMO‘ICHHbIM JIHam, IpHu 3TOM YKa3aHHbIe JMUa N0JIKHB] HMETE HpaBO HOﬂyanb TOJILKO
T€ NepCOHaNIbHBIE aHKbe paboTHuka, KOTOpbIe HeOOXOAMMBI g BBLITIOJTHEHUS KOHKPEeTHBIX
bynkunii;

4.1.6. Ilepenasarp TPCTBHM JIMLAM, 3a HCKITIOYeHHen ClIyHaes nepenayn uHdopmary p
TOCYMAPCTBEHHBIE OPramel,  mprqmp €-mail wu HOMEp Tenedona paGoruuka TOJILKO ¢
THCBEMEHHOrO cornacus paGoTHHKA, Taxoe cornacue pe TpebyeTes B cryuae, ecy paboTHuk cam
CACnan Homep Tenedona u AAPEC ICKTPOHHOM MOYTH] 00IIe10C Ty THBIMMY:

4.1.7. Bce [ICpCOHATIbHBIE NaHHEIe SBASIOTCY KOHUACHIMATb HBIMY, 34 HCKITIOYEeHeM
O0LIE0CTYIHBIX [ICPCOHANBHEIX naHHbIX.

4.1.8. Obwenocrynnpmvy HEPCOHATBEHBIMH  naHHBIMK ABIIAIOTCA CBEJICHUS. K KOTOpbIM
obecneuer cBOGO MBI AOCTYN ¢ cornacus cybbekTa Takmx [EPCOHANLHBIX NAHHBIX MWK B CHITY
IpSIMOro ykaszanus 3akoma. Popma cornacus na 00paboTky nepconanprpix AaHHBIX [PUBEJIeHA
B NpHJIOKEHHH No] k HacTosmemy HOHO)K€HHK);

4.1.9. He sanpammsars MH(POPMALHIIO 0 cocTosIHMN 310pOBbs pabOTHHKA, 33 HCKIIIOYEHHEM
TEX CBENCHHMH, KOTOpBIE OTHOCSTCH K BOmpocy o BO3MOXKHOCTH BBITIOTTHEHHs paBGoTHUKOM
TPynoBo#  (yHKIHK (Hanpumep, Aonyetumo  olpalieHue 3a uudopmauneii o COCTOSIHHU
3N0POBbA OEpeMEHHOI JKeHIHHE] TIPH pelIeHHn Bonpoca o ee HICPEBOIIC Ha Npyryio paGory,
HCKJTIOHAroUIy1o Bo3eiicTye HeOIaronpusTHeIX TEXHOTEHHBIX (hakTOpoR):

4.1.10. Tlepenasars lICpCOHANbHbIC IaHHBIE paGoTHMKA fpeacTaBuTessM B nopsixe.
YCTAHOBICHHOM TPyNOBBIM Kkomekcon Hactosamum  IlonoxkeHuem, OrPaHHYMBATL ITY
MH(OPMALIHIO TONBKO Temy NIEPCOHATBHBIMM aHHBIMK paboTHuKa, KoTopble HEOOXOAUMEI 115
BBIITOJIHEHHUS YKA3aHHBIMK TPCACTABATENSIMU UX pyHKLHIT,

4.2. Jlannge TpeOOBaHMS yCTaHOBIEH ] c1.88 TpymoBoro konekca P® u we noanexar
H3MCHCHHIO, MCKIIOYEHMIO, Tak Kak ABJIAIOTCS  00s3aTeNbHBIMM 11y CTOPOH  TPyIOBBIX
OTHOILIEHHI].

5. O6sizannocrn pPabornnka n padoroaarens

5.1. B uensix oGecnevenus /IOCTOBEPHOCTH NEPCOHANBHBIX AHHp]X PaboTHHK 06s13aK:

S.1.1. Ilpn npueme na paboty mnpenocraputy paboTonaremto nommpe u JI0CTOREpHLIe
JaHHbIE O cebe;

5.1.2. B ciyvae usmenenns CBCICHUH, COCTABIISIIOLINX NICPCOHANLHBIE NanHble paGoTHHKA.
HE3aMEeUTHTENILHO NPeI0CTABHTE AaHHYI0 HHOpMALHIO paGoTonaTeo,

5.2. PaGoronarens o6si3an:

5.2.1. OcywmecTssTs 3aLIUTY NEPCOHANBHBIX JAHHBIX paboTrhuka:

5.2.2. Obecnieuntp XPAHCHUE MEPBHUHOI yueTHoj AOKYMEHTALMK 110 yYeTy Tpyaa u ero
OIJIaTEL K KOTOPOH, B wactHocTH, OTHOCATCA NOKYMEHTEI 110 yuery KaapoB, NOKyMeHTHI mo
YUCTY MCIOb30BaHMs paGouero mpemenn PactcToB ¢ paboTHMKAaMH 10 omyate TpyJa u
Apyrue. lpu 9tom nepconansinie AQHHBIC HE 0JKHBI XPAHHTHLCS AOJIBLIIE, HeM 3To onpasano
BRIIIONHEHHEM 3ajay, Juig KOTOPBIX OHH coGupanucs, i AOJIbLIE, YeM 3T0 Tpebyercs B
MHTEpecax JiIl, 0 KOTOpbIX COOpaHEI 1aHHEIe:

5.2.3. Banonuenue AOKyMEHTaLllK, coxepkaiieii NCpCOHANBbHbBIC  NaHHblE paGoOTHHKA,
OCYUICCTBIATE B COOTBETCTBHH YHHDULHPOBAHHBIM K (bopmamu  nepeuyKoi; VHETHOI
AOKYMEHTALMU 10 yueTy Tpyna u ero OTIIATDL, YTBEPIKACHHBIMH [OCTAHOBIIEHHeM ["ockomerara
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5.2.4. Tlo MHCEMCHHOMY 3aAB/ICHUIO Pa0OTHHKA HE [103/Hee TPeX JHEH €O aHs nomauu
9TOrO 3asiBIICHUS BbLAABATH [TOCJIEIHEMY KONHH JOKYMEHTOB, CBSI3AHHBIX C paboToi (konuu
fipukasa o mnpueMe Ha paboTy, NpHKa3oB o MEPEBONAX Ha Apyryio paboty, mpukasa 06
YBOJIbHEHHH € pabOTbI; BBITUCKH U3 TPYLOBOI KHHKKH: CIPABKU 0 3apaboTHOI miate, neprose
paboTel y naHHOro paGortomartens u Apyroe). Konum mokyMeHTOB. CBSI3aHHBIX c padoToii,
AOJIKHBI OBITh 3aBEPEHBI HAIEKALIIM 00pa3oM i npeaocTaBasTHCS paboTHUKY Ge3B03Me3HO:

5.2.5. Bectu yuer nepenaun NEPCOHATBHDLIX JAHHBIX PabOTHUKA TPETHUM HIAM nyTem
BEJICHUST COOTBETCTBYIOLIETO JKYpHAaIa, OTPAKAIOLIETO CBEICHUS O TIOCTYNHBLIEM 3anpoce (KTo
ABJIACTCSL OTNpaBHTENEM 3anpoca, gara ero MOCTYILICHUS paDoTonaTeNo), 1aTy oTseTa Ha
3anmpoc, Kakas HMEHHO wuH(opMauus 6Obuia nepenana nuGo  OTMETKY 00 OTKase B ee
NPCIIOCTABNCHUH, JTHOO OTPAHHUMBATECS MOMEILEHHeM B JIMYHOC 1810 pabOTHUKA BBIMTHCOK,
KOIHi IOKYMEHTOR H T.II., OTPa’KaIONMHX CBEACHHS O TIOCTYMUBLIEM 3aMpOCe H pe3yabTaTax ero
paccMoTpenus;

52.6. B uenax obecrnevenus COXPAHHOCTH  JIOKYMEHTOB 10 JIMYHOMY cocraBy
YBOIILHACMBIX PAabOTHHKOB B CIlyuae peopraHmsaiiuu u JMKBHIALUN OPraHW3alum, a TakKe
COLMATBEHON  3AUMIICHHOCTH TIPAKAAH, BBINOIHSIOLIX pabdoty no Ttpynosomy JIOrOBOpPY,
BKJTFOUAThL B CBOU YUpCOAHTEIbHBIC JAOKYMEHTBI [IpaBuia ydyeTa u COXPAaHHOCTH JIOKYMEHTOR 110
JIHHOMY cOCTaBY, a TaKKe CBOCBPEMEHHOM Nepenaun ux Ha FOCYIAPCTBEHHOE XpaHeHHe npu
PCOPTranusalin uin JNKBUAALMH IOPHANYECKOro JIHIa (pacnopsikenue [Mpasutensersa PO ot
21.03.94 Ne 358-p «OG o6ecneyenun COXPAHHOCTH I0KYMEHTOB 110 JINYHOMY COCTaBY»);

5.2.7. B cnyuae PCOPraHu3aLNK WK JIMKBHAALHHM OpraHH3alnm YUET H COXPaAHHOCTh
AOKYMEHTOB 1O JIHYHOMY COCTaBY, MOPSIOK HEPEIAYH HX Ha rOCyNapCTBEHHOE XpaHeHHe
OCYUIECTBIIATE B COOTBETCTBHH €  MpaBHiami, MPEAYCMOTPEHHBIMU  YUPeAUTENbHLIMMU
JIOKYMEHTAMH.

6. [IpaBa paboTHUKOB B 1EISIX 39 HTLT NepCconaIbHLIX JaHHDBIX

6.1. B uensix oGecreverns saumiro MCPCOHANLHBIX NAHHBIX, XpaHSILUXCA Y paGoTonaTes,
pabOTHUKH HMEIOT Mparo Ha:

6.1.1. IMomnyto nupopmamio o6 mx NCPCOHANIEHBIX NAHHBIX H 00paboTKe YTHX AaHHBIX. B
HaCTHOCTH PabOTHHK MMEET MPaBO 3HAThb. KTO U B KAKHX HCJIAX HCMOJB3YEeT WM HCIOJB30BAI
CT0O NEPCOHANLHBIE NaHHbIE;

6.1.2. CBOGOAHEI GecriaTHbIil AOCTYI K CBOMM MEPCOHATBHBIM J1aHHBIM, BKJIIOYAS paBo
Ha nonyueHne xonwuii no6oii sammcn. coaepianeii IEPCOHANIBHBIR NaHHble paboTHHKA. 3a
HCKITIOUCHHEM CITYUaeB, Npe/TyCMOTPEHHBIX (enepaibHbIM 3aKOHOM;

6.1.3. Onpenenenue npexcrasureneii ais 3aLLHTEI CBOMX MEPCOHATBHBIX TAHHBIX:

0.1.4. JIoCTyI K OTHOCSIIAMCS K HUM MEIULMHCKUM JaHHBIM:

6.1.5. TpeGosanue 06 wuCKIIOUSHHH WK UCIIPABJICHUH HEBEPHBIX HJIH HENOJHBIX
[IEPCOHANIBHBIX  AAHHBIX, A TaKKE JAHHBIX, 00paboTanHeIX ¢  Hapymienuem TpeOoBaHHI
Hacrosiwero Konekca. Tlpu otkase paGoronartens mekmounts WJIH MCIIPABHTH MEepPCOHAJbHBIE
JlaHHbIe pabOTHUK MMEeT NpaBo 3agBHTL B IHCbMEHHOMH (popme paboTomarenio o0 cpoem
HECOTJIACHU ¢ COOTBETCTBYIOHM OGOCHOBAHHEM TAKOTO HECOIIACHS. llepconanshuele nannbie
OLCHOYHOro XapakTepa paGOTHHK HMEET MpPaBoO AOMOIHUTE 3asBJICHHEM, BBIPAXKAIOIIUM ero
COOCTBEHHYIO TOUKY 3PEHHS:

6.1.6. TpeGoBanne o6 wu3BeleHHH padoTonarenem Bcex IuIL. KOTOpPBIM paHee ObUIH
COOOLUCHBI HEBEPHBIE WJIM  HEMOJHble IEPCOHATIbHBIC  1aHHBle  paboTHHKA, 060 Beex
HPOU3BCACHHLIX B HUX HCKITIOYEHHSIX, HCIPABICHUAX HJIH JIOTIOTHEHHUSX

6.1.7. OGxanoBanue B CYL JOOBIX HENpaBOMEPHbLIX AeHCTBHH WK Oe3nencTaus
paboTonarens npu 06paGoTKe U 3aIUTE ero NEPCOHAJILHBIX JaHHbIX.

7. OTBETCTBENHOCTD 32 HADY ICHNE HOPM perynpyiomnx moyuenne, o6padorky u
3AILATY NEPCOHANLHBIX AAHHBIX PAGOTHHK:




7.1. Jlnua, BHHOBHBIC B HApyLIEHMH HOPM, PEryJHpyIOLLHX MoJjydeHue, o0padoTKy H
3alIUTY TEPCOHANBHBIX  JAaHHBIX PAaOOTHHMKA, [PUBICKAIOTCS K  AUCUMILUIMHHAPHOH U
MaTepHaIbHON OTBETCTBEHHOCTH B MOPSAKE, YCTaHOBJAEHHOM TpyaoBbiM kojnekcom PD u
MHbIMM  (pedepajbHbBIMH  3aKOHAMH, @ TakKKe T[PHUBICKAIOTCS K PaKIaHCKO-NPABOBOM,
aIMHHUCTPATHBHON ¥ YTOJIOBHON OTBETCTBEHHOCTH B IOPSIAKE, YCTAHOBICHHOM (peepabHbIMU
3aKOHAMHU.

7.2. HenpaBomepublii oTka3 paboToiarenss MCKIIOMMTL MM HCIPABHTEL MEPCOHATbHBIC
JaHHple pa0OTHHKA, a TaKke /odoe HHOe HapylleHde npaB pabdOTHHKA Ha 3aAlUTY
MEePCOHANBbHBIX JIAHHBIX BJIEYET BO3HMKHOBEHHE Yy paboTHHKA npaBa TpeOOBAThH yCTpaHCHHs
HapyIIeHHsl €ro npas U KOMIIEHCAWH TPUUYHHEHHOIO TAKHM HApYUIEHHEM MOPAIbHOIO Bpe/a.

8. 3ak/0MHTeABHBIE MTOJTOKEHHST
8.1. Hactosmee Ilogoskenue BcTynmaer B CHJIY ¢ MOMEHTA €ro YTBEPIKICHHS IJIABHBIM
BPavyOM.
8.2. Hacrosuiee ITosoxenne T0BOAMTCS 10 CBEACHHS BCeX PabOTHHKOB [EPCOHATBHO 10
POCIIHCE.




